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CHFTRAL INTELLIORNCE AGRNTY
~DUINISTRATION AND UARAGRMENT
BODGET AND PINANCE MEMORANDUY No. 16

Deilization of g‘ pist Pool in Parsconel Branch

Thers 1s abtached a oopy of the Bemoranha: dated 18 Dsceaber 1547
1esusd by the Kxeoutive for idainistration and Hanagemont relative
to subaission of material not olamsified above "Restriated” to the
Iypist Fool whioh ia souposed of typists who are amaiting final
reaults of security » And ure thus availabls to wori on
routine matvers from any wotivity of (Il

It is helieved thet in nany; instances, the various Divisions and
Sections of the Budget snd Finance Branch will be able to utilize
the Typist Pool, particuiarly in connection with such satiors e
the preparation of oopy of drafts or instructions, or lengthy
letters whioh require seversl soples for diastribution purposes.

In order to lighten tha lond within the Branch wherever poagible,
it is urged that scontinued consilderation bo given to the forwerding
of routinge satarial to Lie Typlst Pogl.

In order that the work submitted by this Freanch to the Yypiat Fool
osr; be properly soordinated, snd to poruit the nalbenance of «
souplate record with respect to ths work which ia being done for us
by the Fool, it is roquasted that all matters be forwarded theough
the Office of the Chief, Budget aud Pinancws Branch.
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Chief, Budgzet and Finunce Mrunoh

GAY Jespemany Sranch
Chief, Fisgal ivisiom

Chiefl, Special HServiges Livisiga
Agdts Chiel, 3 & 7 3rang:
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“' | 18 Deoember 1947

HRMORAKDUH PORs  Asst. Director for Reports and Estimates
Asst. Director for Collsotion wnd Dissemination
4sst. Director for Oparations
Asst. Director for Speocial Operations
Chief, Persconnel dranch, Akl
Chief, Management Branch, AaM
Chief, Services By » ABM
Chisf, Budget and ¥inange Branch, Aau
Chief, Reforence Center, Ay

SUBJECT: Typiast Pool

1. The Personnel Branch, 4aM, hes establishoed a pocl of
typists who are awaiting fine) results of seourity oheok who are
available to work on material from any activity of CIA of &
classification not higher than restricted,

Z. Asalistent Direstors und A&Y Branch Chiefs are authorized
to designate restricted material to be worked on by this pool
when, in their opinion, thers will be no compromise of sevurity.

‘~ <ach of the typists in the Pool will huve received the saze type
of security indoutrination &8 all other CIa sriployees.

¥  Arranzements for transaitting work to this pool should
be made through the Chief, Paraonnel Brunch, Az,

FOR THE DIRBCTUR OF CaNTRAL INTELLIGENCE:
25X1A
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Adninlstration and lanagezent
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3+ Flsase mave sach ww ander _ L :
~ ' o furisdiction veview this
meporindun, I there should be any ques , " ,
Ploase refor then to this olffice. tions regarding this satter, }
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8 Ry SAUNDERS
Chief, Budget asnd Finense Branch

cct Asst. Chief, B & ¥ Drench
Chief, pudget Division
Chiaf, Fiscal Division
Chinfy, Specisl Servioes I3
Exee, for A &Y -
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